Workforce Development Guarantee Recognition Services 

Recognition Services
 Recognition Guide for BSBAUD402B Participate in Quality Audit
Target group: Internal Auditors
Staff who have undertaken a range of professional development activities either inside or outside the Institute and who have gained experience but not received formal recognition. Participants will be required to undertake a skills analysis, provide evidence, undertake gap training and assessment, if necessary.

SI Workshop: Internal Quality Auditor Training and Statement of Attainment
Experience: Participation in a number of audits as a member of a SI internal audit team member. 
Recognition against:  BSBAUD402B Participate in Quality Audit: 

(Imported unit from TAA40104 – Certificate IV Training and Assessment)

Prepare for and participate in a quality audit as a member of a quality audit team. 
The process includes reviewing designated documentation; identifying and developing checklists and audit related documentation; preparing audit schedules; gathering, analysing and evaluating information; and reporting findings to the lead auditor.

Elements

· Review auditee documentation

· Participate in developing audit schedules

· Gather and analyse information

· Evaluate information

· Report findings

· Participate in exit meeting

Specific evidence requirements

· preparation of multiple audit plans for a range of quality audits containing information on the audit schedule, proposed activities, methods, and techniques; risk analysis and proposed treatment of identified risks; entry and exit meeting agendas

· participation in audits as a member of an audit team

· gathering of data and information by a variety of methods

· knowledge of relevant legislation and national standards

· developing a comprehensive report for the exit meeting, which analyses findings and information gathered to arrive at the findings.
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